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ITOJIO’KEHHUE
0 Be/IeHUM JIMYHBIX JIeJ1 00y4arouuxcs
I. O01mme nonoxkeHnst
1.1. Hacrosiuee nonoxxenue pazpaboraHo B cooTBeTcTBHH ¢ DenepanbHbiM 3akoHOM «O0 006pa3zoBaHuu B
Poccutickoit @eneparum» ot 29 aexadps 2012 1. Ne 273-D3 ¢ 1ienbio periiaMeHTauu padoThl ¢
JMYHBIMU JIeJIaMU 00YYaroIuXcsl M ONpeessieT MOPSA0K ASUCTBUI BceX KaTeropuid pabOTHHKOB HIKOJIBI,
YYacTBYIOLIUX B pabOTe ¢ BBIILIEHA3BAHHOM TOKYMEHTaLUEH.
1.2. Tlonoxenue yTBep>KaaeTcs U BBOAUTCS B JEHCTBUE MPUKA30M JUPEKTOPA U SABISETCS 00513aTEIbHBIM
JUISL UCTIOJIHEHUS] BCEMHU KaTeTOPUSAMHU MEAarorHueckKux U aIMUHUCTPATUBHBIX pAOOTHUKOB ILIKOJIBI.

Hapymenue HacTosimiero nopsijika paccMarpuBaercs B cOoTBeTcTBUM ¢ TK PO.

1.3. JInunoe neno oOy4daromerocs — HOMEHKJIaTypHbBIN TOKYMEHT YCTaHOBJIEHHOIO 00pasLa, Ky/1a Haps Lty
C aHKETHBIMH JTAHHBIMU BHOCSTCSI UTOTOBBIE OIICHKH YCIIEBAEMOCTH 00YYaOLIEroCs 10 To1aM 00ydeHHS.

1.4. JInanoe nemno o0ydaromierocs MpeacTaBisieT CO00M TNYHYIO KapTy (TUrorpadckuii OJI1aHK JIMYHOTO
JIeia) U BIOKEHHBIE B JIMUHYIO KapTy 00y4aromerocsi HHble JOKYMEHTBHI.

1.5. Jluunoe neno obydvaromerocs siBIsSETCS 0053aTeIbHBIM JOKYMEHTOM, KOTOPOE 0opMIIsieTCs
KJIACCHBIM PYKOBOJIUTEJIEM Ha KaXKJO0TO O0YYAIOIIETOCs C MOMEHTA TIOCTYIJICHHUS B IIIKOTY U BEETCS 710
€€ OKOHYaHUS.

I1. Iopsinox ¢popMHUpPOBAHUSA JTUYHBIX €] 00yYAIOIIUXCS

NPH NOCTYIJIEHUH B LIKOJIY.

2.1. dns ohopMIIeHUS JIMYHOTO JIeJ1a TIEPBOKIACCHUKA JOJDKHBI OBITh IIPEICTABIICHBI CIICAYIOLINE
JIOKYMEHTBI:

JUI IeTel, MPOKMBAIOIINX HA 3aKPEIICHHON TEPPUTOPHUH:

- 3asBJICHUE POJIUTENIEH (3aKOHHBIX MPEJACTaBUTENICH) O IpreMe

- KOITUA CBUACTCIBCTBA O POXKIACHUHA



- CBHJIETEIICTBO O PETUCTPALlUU peOeHKa MO0 MECTY JKUTEIIbCTBA WIIH [0 MECTY MPEObIBaHUS HA
3aKPETUICHHOW TEPPUTOPHUH WIIH JOKYMEHT, COJIEPKAIIUNA CBEICHHSI O PETUCTPAIIN PEOCHKA TTO MECTY
JKUTENIbCTBA WIIH 10 MECTYy MpeObIBaHUS Ha 3aKPEIUICHHON TeppUTOpUn

2.2. PonuTenu (3aKOHHBIE MPEACTABUTENN) AETEH UMEIOT IPABO [0 CBOEMY YCMOTPEHUIO IPEACTaBIATh
IpyTrue JOKYMEHTHI.

2.3. Kormuu niperbsBISIEMBIX TIPU TIpUEMe JOKYMEHTOB 3aBEPSIFOTCS TUPEKTOPOM M XPAHSTCS B IIKOJIE HA
BpeMst 00yueHus peOeHKa.

2.4. JInuHOe €710 UMeeT HOMEp, COOTBETCTBYIONIMI HOMEPY ajihaBUTHOM KHUTH 3aMUCH 00yYaroIUXCsl
(nanpumep, Ne K -5 o3nagaer, uto oOyuaromuiics 3anuca B ajnpaBUTHOM kHUTe HA OykBY «K» mox Ne 5).

2.5. KnaccHbli pyKOBOJIUTENb 3aM0IHAET TUTYJIbHYIO CTOPOHY JIMYHOTO JIeja U 00Iue cBeeHus 00
00ydJaromemMcsi 1 pOAUTENAX (3aKOHHBIX MPEICTABUTEINSAX ) HA IBYX TOCYIAPCTBEHHBIX S3bIKAX.

2.6. Ha TuTYNIbHOM CTOPOHE AMPEKTOP IIKOJIBI CTABUT CBOIO MOAMKUCH U MeYaTh.

2.7. Ilpu pueme B 1-bIif KJ1acc B TeUeHUE Y4EOHOTO TOAA UITH BO 2-0H M MOCIEAYIOIMINNA KIacChl
poauTeny (3aKOHHBIE TTPEICTABUTENH ) 00YUAIOMIErOCs MPEACTABISIOT JUIHOE SIS0 00yUaromerocs,
BBIJIAHHOE YUPEXKJICHUEM, B KOTOPOM OH 00ydJalcs paHee.

I11. ITopsanok padoThl KIACCHBIX PYKOBOAUTEJIEH ¢ THYHBIMHU AeJAMHU 00y4ar0IIMXCH

3.1. KitaccHBIN pyKOBOIUTEIb CIECIUT 3a AKTYaJIbHBIM COCTOSIHUEM JIOKYMEHTOB B JIMYHOM JIEJIE
00yyJaromerocsi Ha BCEM MPOTSHKEHUH y4E0bl YICHHUKA.

3.2. C nenplo obecrieyeHns: Ha/IIeKallel COXpaHHOCTH JIMYHBIX JIeNl ¥ y100CTBa B 00paIlieHuH ¢ HUMU
JIMYHBIE JIeTa TOMEIAI0TCS B alI)aBUTHOM TTOPSIKE B OTACITHHYIO TOAMMCAHHYIO TIAKy U XPaHSTCS B
KaHIEJISIPUU JUPEKTOPa B CTPOTO OTBEIEHHOM MECTE.

3.3. B manky qM4HBIX A€J Klacca KJIACCHBIA PYKOBOAMTENb BKJIAABIBAET CIIMCOK KJIacca C YKa3aHUEM B
an(aBUTHOM TIOpSAIKE (haMIITNH, UMEHH, OTYECTBA, HOMEpA JIMYHBIX JIeJI, TOMAITHUHA aapec (aapec
(akTHUECKOro MpOoXKMBAHUS) U HOMEP KOHTAKTHOTO Tenedona, a Takxke @.1.0. knaccHoro
pykoBoauTensi. Cliucok OOHOBIIsIETCS exkeroaHo. Eciin ydeHnk BBIOBIT B T€UEHHE Y4eOHOTO T0/1a, TO
JieNlaeTcsl OTMETKA O BBIOBITHH, YKa3bIBAIOTCS J1aTa U HOMEP MpUKa3a.

3.4. 3anucH B IMYHOM ACIC BEAYTCA I‘IéTKO, AKKYpaTHO H TOJIbBKO CHHUMH YCpHUJIAMMU.

3.5. KnaccHbie pyKOBOIAUTENN MPOBEPSIIOT COCTOSTHUE JIMYHBIX JIEJT €KETOTHO B CEHTAOPE M Mae TeKYIIEero
rojia Ha HaJIn4rue HeOOXOINUMBIX TOKYMEHTOB.

3.6. ITo OKOHYAaHUU Ka)KJ0r0 Y4eOHOTr0 rojia B IMYHOE /110 YUEHUKA 3aHOCSATCS: HTOTOBBIE OTMETKH
YCIEBAEMOCTH, KOJIMYECTBO POMYIIEHHBIX YPOKOB, 3aBEPEHHBIE MOMUCHIO KIIACCHOTO PYKOBOIAUTEIIS.
ITox rpadoit «noanuch KJIacCHOrO pyKOBOJIUTEN MPOCTABIAETCS NeyaTh MIKOJbL. Pemenus neacosera
«O nepeBoJie B CIEIYIOIUHI KJIACC» WIN «OCTABIIEH Ha MOBTOPHBIIN roJy 00y4eHUs» MMOAMUCBHIBAIOTCS
KJIACCHBIM PYKOBOJUTEJIEM, U 3aBepsieTcst nedatbio OY.

3.7. Ilpu ucnpaBiieHUN OTMETKHU JAeTCsl NOSICHEHUE, CTABUTCSA IIeYaTh U NOAMKUCh AUPEKTOPA, KIIACCHOTO
PYKOBOJUTEIIS.



3.8. O6mue cBeneHUs 00 00yUaIOIINXCs KOPPEKTUPYIOTCS KIACCHBIM PYKOBOAHUTEIIEM 110 MEpe
W3MEHEHUS JaHHBIX.

IV. llopsinok BbIIa4M JUYHBIX e/ 00Yy4YAKIIUXCH NP BbIObITHH U3 OY

4.1. Beigaya TUYHOTO Jieia POJUTENSIM (3aKOHHBIM MPEACTABUTENSIM ) 00YYarOIIeT0oCs IIPOU3BOIUTCS
JUPEKTOPOM IIKOJIbl HA OCHOBAaHUH MUCbMEHHOTO 3asBJICHUS POAUTENS (3aKOHHOTO MIPEICTAaBUTENS).

2. [Ipu BbIIau€e JAMYHOTO Jiea JUPEKTOP IIKOJIbl BHOCHUT 3alIUCh B al(paBUTHYIO KHUTY O BBIOBITHH, a
poauTeny (3aKOHHbIE MTPEICTABUTENN) 00YUAIOIIErocs CTaBAT CBOIO MOAMNMUCH B rpade «OTMETKA 0
BBIJ]a4€ JIMYHOTO JIETIa.

4.3. B ciydasix, KorJa BEIObITHE O(hopMIIsieTcsl B TeUeHHEe Y4eOHOTo Nepro/ia, KIACCHBIH PYKOBOIUTENh
COCTAaBJISIET BBIMCKY TEKYLIMX OTMETOK 3a JIaHHBIN nepro/. Beimucka 3aBepsieTcs neyaTbio IIKOJIBI.

4.4. lupexTop NesiaeT OTMETKY Ha 00JIOKKE JTMYHOTO JIejia O IaTe U MECTE BBIOBITHSI, CKPEILISET CBOKO
IIOAIINCH II€YATHIO. JInganoe ACJI0 MOXKET 6BITI: OTIIPABJICHO I10 MOYTC NPHU HAJIMYNU TIMCbMCHHOI'O
3ampoca U3 00pa3oBaTEIBPHOTO YUPEKICHHUS, B KOTOPOE BHIOBLT 00yYarONTUIACS.

4.5. JInunble nena, He 3aTpeOOBaHHBIE POAUTENSAMU (3aKOHHBIMU IPEICTABUTENSMHU ), IEPEAAIOTCS B
apXuB IIKOJIBI I'/I€ XpaHATcA 3 roja.

V. KoHTpPOJIb 32 COCTOSIHUEM JIUYHBIX eI

5.1. KoHTpOb 32 COCTOSIHUEM JIMYHBIX JI€]1 OCYIIECTBIIAETCS 3aMECTUTENIEM TUPEKTOpa 110 y4eOHOI
paboTe ¥ TUPEKTOPOM HIKOJIBI.

5.2. 3amecTuTeNb JUPEKTOPa HE pexe JBYX pa3 B rol (B Hayajie yueOHOro rojia 1 B KOHIIE) IpPOBEPseT
COCTOSIHUE BKJIFOUEHHBIX B JIMYHBIC €)1 IOKYMEHTOB U CBOEBPEMEHHOE 3anojHeHrne. B HeoOXoanMbIx
Cllyyasix IIPOBEPKaA OCYIIECTBIIAETCS] BHEIIIAHOBO, ONEepaTUBHO. Llenn 1 00beKT KOHTPOJIS —
MPaBUIBHOCTh U CBOEBPEMEHHOCTH O()OPMIICHUS TMYHBIX J1e1 oOyuatomumxcs. [To utoram npoBepku
3aMECTUTENb JUPEKTOPA, OCYLIECTBIIIOINN IIPOBEPKY, TOTOBUT cIIpaBKy ¢ ykazanueM PHO kinaccHoro
PYKOBOAMTEIIS, 3aMEYAHUMN.

5.3. Ilo uToram npoBepKH KIACCHBIA PYKOBOJUTEIb 00s13aH MPEJOCTAaBUTh OOBSICHUTEIBHYIO O IPUYNHAX
HEZ00POCOBECTHOTO OTHOIIEHUS K BEJICHUIO JIMYHBIX JIe] 00YYaroNINXCcs U UCTIPAaBICHUH 3aMeUaHui.

5.4. 3a cucreMaTU4eCcKue rpyOble HApYIICHUS TPH pabOTe ¢ TUIHBIMH JISTAMH O0YJAFOIIUXCS TUPEKTOP
IIKOJIBI BIpaBe OOBSBUTH KJIACCHOMY PYKOBOJIUTEIIO 3aMEUaHUE WIIM BHITOBOP, CHATh CTUMYJIUPYIOIIUE
BBITIJIATHI.

5.5. locTymn K TMYHOMY JIeTy y4alierocs J0JKeH ObITh orpaHudeH. CIUCOK JIUI, IMEIOIIHUX TPaBO
paboTaTh ¢ HUM, YTBEPKIACTCS TUPEKTOPOM LIKOJIBI. J{0MmyCK MOCTOPOHHUX JIHII, HE YTBEPIKIECHHBIX
MPUKA30M JIUPEKTOPA IIKOJIbI, 3aIpeliaeTcs. 3anpeiiaeTcs Bbljadya JUYHBIX eI 00yUYaromuUMCcs U UX
poauTeNaM (3aKOHHBIM MPEICTABUTENSIM) HA PYKH, KpOME CIIy4aeB IepeBoia B Jpyroe yueoHoe
3aBeJICHUE.



